
Cartersville City Schools Library’s 3-Phase Pandemic Reopening Plan 
 
The Cartersville City School library media centers play an integral role in supporting our colleagues, 
students, and families during this unprecedented time. The data on student success in relation to school 
librarians tells us that library programs should continue, and the following plan outlines how to do this 
safely. The plan details the space and health concerns for school library services and provides solutions 
to these critical issues. The plan is meant to be flexible and should change fluidly as new data is 
provided. 
 
For students to be successful during a pandemic, school libraries must provide: 

• Continued and uninterrupted access to high-quality print and digital resources (we know that 
books and resources can continue to be circulated in adherence with CDC guidelines) 

• Access and instruction for the use of e-books, online databases, and other online resources  
• Classroom instructional support  
• Technology support for students and staff 
• A safe space for connection with all students that supports their social-emotional learning 

 
 

Digital Learning Library Services 
Learning and instruction are virtual (100% at home).  

Distance Teaching/Learning & Resource Curator 
• Maintain a welcoming and accessible library website. 
• Compile high-quality digital resources for teachers and students to meet diverse student 

needs (with the understanding that free doesn’t always equal good). 
• Provide tutorial videos for teachers and students on how to access online resources. 
• Provide tutorial videos showing teachers how to integrate digital resources into Schoology 
• Collaborate and support other teachers as appropriate. 
• Develop initiatives to encourage students to read. 
• Assess connections between online classroom needs and the library’s e-book collection and 

other e-book collections (e.g., Gale, Tumblebooks). 
 

 

Hybrid Learning Library Services 
Learning and instruction are hybrid, with some taking place in the physical school building and some 
being virtual.  When students enter the library, safety protocols and physical distancing will be 
enforced.  

General Library Safety Guidelines 
• All library staff will wear masks when social distancing is not possible. 
• All library staff will practice frequent hand-washing.  
• All library staff will frequently clean heavily touched surfaces (desktops, library countertops, 

door handles, computer keyboards). 
• Shared shelf markers will NOT be used. 

http://www.ala.org/aasl/sites/ala.org.aasl/files/content/aaslissues/advocacy/AASL_infographic.pdf
http://www.ala.org/aasl/sites/ala.org.aasl/files/content/aaslissues/advocacy/AASL_infographic.pdf


• Magazines will NOT be on display. 
• Signage promoting social distancing and hand-washing will be prominently displayed.  
• Visual cues will be used to help provide students with a visual for social distancing  
• A safety shield will be installed at the checkout station.  

 

General Book Check-In Procedures 
• Books will be returned to designated book bins/carts. 
• Books will be checked in and placed in a designated room or separate area for a 24-hour 

minimum quarantine. If needed, books can be wiped with an appropriate cleaning solution.  
• After the 24-hour quarantine, books will be returned to the shelves for checkout. 

 

General Book Checkout Procedures 
 
Library Visits for Checkout Only (no lesson, activity, or story time) * 

• Classes (or partial classes) will visit the library in staggered intervals, allowing ample time to 
sanitize heavily touched surfaces. 

• Students will be reminded to keep a safe distance from each other as they browse for books. 
• Students will be reminded to only touch books they might potentially want to check out. 
• Students will check out their books and line up immediately on the designated line-up spots. 
• Individual students may visit the library with teacher permission but may be asked to return at 

a later time if the library is at 50% capacity. 
 

 
 

Fulltime In-person Learning Library Services 
Students attend in-person classes and receive instruction and checkout time in the library. 

General Library Safety Guidelines 
• All library staff will wear masks when social distancing is not possible. 
• All library staff will practice frequent hand-washing.  
• All library staff will frequently clean heavily touched surfaces (desktops, library countertops, 

door handles, computer keyboards). 
• Shared shelf markers will NOT be used. 
• Magazines will NOT be on display. 
• Signage promoting social distancing and hand-washing will be prominently displayed.  
• Visual cues will be used to help provide students with a visual for social distancing  
• A safety shield will be installed at the checkout station.  

  

General Book Check-In Procedures 
• Books will be returned to designated book bins/carts. 
• Books will be checked in and placed in a designated room or separate area for a 24-hour 

minimum quarantine. If needed, books can be wiped with an appropriate cleaning solution.  
• After the 24-hour quarantine, books will be returned to the shelves for checkout. 



 

General Book Checkout Procedures 
 
Library Visits for Checkout with Storytime, Activity, or Quiet reading * 

• Classes will visit the library in staggered intervals, allowing ample time to sanitize heavily 
touched surfaces. 

• Students will be reminded to keep a safe distance from each other as they browse for books. 
• Students will be reminded to only touch books they might potentially want to check out. 
• Once students check out, they will find a seat at a table or another designated spot in the 

room (clearly marked for social distancing). 
• When time allows for grades K-5, the library staff will read aloud a book from the collection, 

engage in a short book discussion or participate in an activity/lesson. 
• Students will line up on the designated line-up spots and return to their classroom. 
• Individual students may visit the library with teacher permission. 
 

 
*Delivering Library Lessons in Classrooms 
As needed, the library staff will push into the classrooms and teach information literacy and 
technology skills.  Accessing Destiny and additional online library resources will play an integral part 
in instruction provided by the library staff this year.  


